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Step 1: New User Registeration(Sign Up) 

Enter the required details in the signup form and click the Submit button. An OTP will 
be sent to your registered mobile number and email ID. 

 

 

Enter the OTP to complete the registration process. 

 



Step 2: Login Form 

After successful registration, log  in  using  your  Mobile Number and Password. 

 

 

 

 

 

 

 

 

 



Step 3: Update Profile 

Click the Update Profile button to enter the applicant's details and update the profile. 
Then, click Next to proceed. 

The applicant can also update their profile by selecting the Profile menu. 

 

Step 4: Application form 

4.1. Application Details 

In the Application Details section, kindly review your information and then click the Next 
button. 

 



4.2. Tree Details 

 In this step, the user needs to provide detailed information about the tree land 
location and tree details. Multiple tree details can be added. Once added, they will be 
displayed below in a tabular format. 

Click the Next button to proceed. 

 



4.3. Supporting Documents 

 The applicant needs to submit supporting documents in PDF format (each file 
should not exceed 1 MB) and click Submit. An OTP will be sent to your registered 
mobile number and email ID. 

 

 

 

 

 



Enter the OTP to complete the Application  process. 

 

 

 

Once after submitting the application form, an application ID will be generated. 

 

 



Step 5: Track Application Status 

 Check your application status under Application Status menu. 

 

Step 6: Grievance Menu 

Once the application is forwarded to the Range Officer from the DFO, the Range Officer 
reviews the application, schedules an inspection date, and it will be visible in the 
Grievance Menu for the applicant. 

 

 



If the applicant wants to reschedule the date, they should click Not Accepted to fix a 
suggested date in the popup, which will then be communicated to the range officer. 

 

 

Suggested date sent to range officer 

 

 



The re-inspection date approved by the range officer will be communicated under the 
Inspection Date menu, which falls under the Grievance menu. 

 

 

 



Send Grievance  

 In case of any queries related to application status, the applicant can send 
message to range, division or circle officer under Send Grievance Menu 

 


